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New Service Offering/Location 
The information below is necessary so that Contracting can provide notice to Commercial Payers of a New Service offering or a New Location (i.e. Outpatient Laboratory, Outpatient Radiology, Sleep Studies or Urgent Care).  Most Commercial Payers require minimum 30 days advance notice.
Name of Affiliate:        


Contact Person/Lead:       


“Go Live” Date:       
Instructions: Click and type in grey fields. Send the document to: 
                       Christine.Lapier@uvmhealth.org and/or Rebecca.O’Sullivan@uvmhealth.org    
	Information Required
	Response

	Description of New Services or Location:
	     

	Billing Codes to be used:
	

	Location of Services:
	     

	TIN for address/location:
	     

	Provider(s) that will bill from this address/location for Service(s) (i.e. MD, Anesthesia, Therapy, etc.): 

*May need to contact Provider Credentialing*
	     

	NPI(s) for address/location:
	     

	Copies of Accreditations (such as CLIA) that will be extended for address/location:
	     

	TIN that will bill for Services:
	     

	Address that will appear on UB04 Location 2 and at Location 33 for CMS1500:
	     

	Telephone Number associated with location/service:
	     

	Fax Number associated with location/service:
	     

	Additional Information:
	     


If Provider Credentialing is anticipated, or if you are uncertain, please contact your Payer Relations Representative via e-mail for guidance.  
E-Mail addresses provided above.


[image: image1.png]